Reference Check

	Applicant
	

	Position Applied for
	

	Name of Referee 
	

	Contact Numbers
	

	Organisation:
	

	Period Candidate Is/Was Employed
	

	Can you please describe the working relationship you have/had with this candidate?

	

	How would you describe the candidates work performance?

	

	How would you describe their attitude: (keeps promises/reliability/punctuality/trustworthiness/loyalty)

	

	Can you tell me about their personality?

	

	Interpersonal Relationships (co-workers/customers/clients):

	

	Tell the referee about the position the candidate has applied for and ask the referee if they think the applicant is capable the position in their opinion

	

	Does the candidate need to work on anything?

	

	Candidates reason for leaving

	

	Would you re-employ this candidate?
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