Salary Review

	Employee Name
	Job Title


	Date of Review


	Effective Date


	Base Salary Calculation

	Factor – Allowance For 


	$insert current salary/wage
	· Current salary/wage full-time equivalent 

	$   
	· Market shift

· Performance in the role / additional responsibilities assumed
· Experience gained

	$   
	· Inflation provision (http://www.rbnz.govt.nz/index.html)

	$insert new salary/wage
	· New salary/wage full-time equivalent xx hrs p/w


	Salary Package Add-on
(Examples include)

	Factor – Allowance For 
(Examples include)

	Maximum two days
	· Time off for volunteer activities

	Matching at 2%
	· KiwiSaver

	Maximum three days per year
	· Relevant Professional  Development

	Company motor vehicle 
	· $xx annual value


	Employee Signature
	
	Date
	

	Employer Signature
	
	Date
	


(Note: A number of industry and commercial salary surveys are available for guidance – call People in Mind on 07 823 3250 for advice on accessing these)
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